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1. OBIIME ITOJIOXKEHUA

1.1. Hactosimum [lonoxeHneM onpeaensiercs mopsaok o0paboTKH MepcoHaNbHBIX TaHHBIX
pabotHukoB MBJIOY «/lerckuii cag Ne 281» r.o. Camapa .

1.2. O6paboTka MEePCOHANBHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBISCTCS MUCKIIOYUTEIHHO B
Hesnsix obecredeHus: COOI0ICHHSI 3aKOHOB ¥ MHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB, COJACHCTBUS
pabOTHHKaM B TPYAOYCTPOWCTBE, IMOJYyYEHHUH OOpPA30BaHUS W MPOABMKEHUH II0 CIyXKOe,
obecrieueHnss JUYHOH 0€30HMacHOCTH PAOOTHUKOB, KOHTPOJIS KOJMYECTBA M KadyecTBa
BBITIOJTHIEMON pabOThI M 00ECIIeYeHUs] COXPaHHOCTH UMYIIECTBA.

2. OCHOBHBIE INIOHATHUSA. COCTAB IEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

2.1. 1ns ueneit Hacrosimiero [1onoxeHust UCTIONB3YIOTCS CIAEAYIOLIME OCHOBHBIE TIOHATHS:

- NepcoHAJIbHBbIE JaHHbIe - JT00as WH(OPMALKs, OTHOCAIIASACS K MPSIMO MU KOCBEHHO
OTIpeIeIECHHOMY WJIU ompeaenseMoMy (u3nuecKoMy JMiy (CyObeKTy MepCOHANBHBIX JTaHHBIX)
(m. 1 ct. 3 DenepanpHoro 3akona ot 27.07.2006 N 152-®3);

- NepcoHAJIbHbIE aHHbIE, pa3pellleHHble CY0bEeKTOM MEePCOHAJbLHBIX JAHHBIX IS
pacnpocTpaHeHus, - IEPCOHAIbHBIE JIaHHBIE, TOCTYIl HEOTPAaHUYEHHOI'O Kpyra JIMIl K KOTOPbIM
NPEJOCTaBIIeH CYOBEKTOM TIEPCOHATBHBIX JaHHBIX IIyTeM Jadd Ccorjiachst Ha o00paboTKy
NEPCOHAIbHBIX  JaHHBIX, Pa3pElIEHHBIX CYOBEKTOM  MEPCOHAIbHBIX  JAHHBIX  JUJIS
pacrpocTpaHeHust B mopsiike, npeaycMorpeHHom denepanbubiM 3akoHOM OT 27.07.2006 N 152-
@3 (manee - mepcoHaNbHBIE JAaHHBIE, pa3pelleHHble sl pacrnpoctpaHenus) (m. 1.1. cr. 3
®epnepanpHoro 3akoHa ot 27.07.2006 N 152-D3);

- OmepaTop - TOCYJapCTBEHHbI OpraH, MyHHULUNAJIbHBIA OpraH, HOPUIUYECKOE WIH
¢du3nyeckoe U0, CAMOCTOSTELHO WIM COBMECTHO C APYIMMH JIHMIIAMU OPTaHU3YIOIUE U (MIIN)
OCYILIECTBIISIfOLIME O0pabOTKY MEpPCOHAIBHBIX JaHHBIX, a TaKKe OIpelesonue Lelu
00pabOTKH MEePCOHATBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX JAaHHBIX, MOJICKANUX 00padoTKe,
JeicTBUS (Omepalnuu), COBEpIIaeMble ¢ NEPCOHAIBHBIMU JaHHBIMU (1. 2 cT. 3 denepanabHOro
3akoHa oT 27.07.2006 N 152-®3);

- 00paldoTKa NMepCcoOHANbHBIX JAHHBIX padOoTHUKA - J000€ AeiicTBUe (omepamus) Uiu
COBOKYIHOCTb  JIeHCTBMI  (omepammii), COBEpIIAeMbIX C  HCIIOJIb30BAaHHEM  CPENCTB
aBTOMaTH3alMM WM 03 UCIOIb30BAHMS TaKMX CPEJICTB C MEPCOHAIBHBIMU JTAHHBIMH, BKJIHOYast
cOop, 3amuch, CUCTEMATU3aIUI0, HAKOIUIEHUE, XpaHEHUEe, YTOUHEeHUE (0OHOBIIEHUE, U3MEHEHHE),
U3BJICUEHHE, MCIOJIb30BaHUE, Iepenady (paclpocTpaHEHHE, NPEJOCTaBICHHUE, AOCTYII),
o0Oe3nuunBaHue, OJIOKMPOBAaHUE, yJAJIIEHHWE, YHUUYTOXKEHUE MEePCOHAJIbHBIX JaHHBIX (M. 3 cT. 3
®enepanbHoro 3akona ot 27.07.2006 N 152-03);

- pacnpocTpaHeHHe NMEePCOHAJBHBIX JAHHBIX - IEHCTBUS, HANIPABJICHHbIE HA PACKPBITHE
MEPCOHAIBHBIX JAHHBIX PaOOTHHUKOB HeolpeaeaeHHOMY Kpyry jauil (m. 5 cr. 3 ®deaepanbHOro
3akoHa oT 27.07.2006 N 152-03);

- MpeAocTaBJIeHHE MEePCOHATbHBIX JaHHBIX - JCHCTBUS, HANpaBICHHBIE HA PAaCKPBITHE
NEPCOHANBHBIX JIAHHBIX PAOOTHUKOB ONPEIEICHHOMY JIMILY WM ONPENEICHHOMY Kpyry JHUIL (.
6 ct. 3 ®enepanpHoro 3akoHa ot 27.07.2006 N 152-D3);

- 0JIOKMpOBaHHe NEpPCOHAJIBbHBIX [JAHHBIX - BPEMEHHOE IpeKpalieHue oO0paboTKu
MIEPCOHAIIBHBIX JTAHHBIX PAOOTHUKOB (32 MCKIIFOYEHHEM CIIydaeB, eciu o0paboTka HeoOXoauma
JUISl yYTOYHEHUS TIEPCOHANIBHBIX TaHHBIX) (11. 7 cT. 3 denepanbHoro 3akoHa ot 27.07.2006 N 152-
@3);
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- YHMYTOKeHHE NePCOHANBbHBIX JAHHBIX - JCHCTBUS, B PE3YyIbTAaTE KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTaHOBUTH COJIEp)KaHHWE TEPCOHANBHBIX [aHHBIX B HMH(OPMAIMOHHON
CHCTEME IMEPCOHANBHBIX JTaHHBIX PAaOOTHUKOB M (MJIM) B PE3yJIbTaTe KOTOPHIX YHUYTOXKAIOTCS
MaTepuaIbHbIe HOCHTEIH NIEPCOHABHBIX JaHHBIX pa0OTHUKOB (1. 8 cT. 3 denepallbHOTO 3aKOHA
o1 27.07.2006 N 152-®3);

- 00e31MYMBAaHUE IEPCOHANBHBIX JAHHBIX - JCHCTBUSA, B pE3ylbTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIIOJIb30BAHMS JTOMOJHUTENIbHON HH(pOpPMAIMN OINPEICIUTh
MPUHA]JICKHOCTh MEPCOHATBHBIX JaHHBIX KOHKPETHOMY paboTHUKY (1. 9 cr. 3 ®dexepanbHOro
3akoHa ot 27.07.2006 N 152-D3).

2.2. Ecniu wuHOe He ycTaHoBieHO TpymoBbiM kojekcoM P®, npyrumu denepaabHbIMU
3aKOHAMH, [IPH 3aKIIFOYSHUU TPYIO0BOT0 JOTOBOpA JIMIO, IOCTYMNAroIIee Ha paboTy, MPEeabsIBIsIET
paboToaaTento:

- IaCIOPT WJIM UHOW TOKYMEHT, YJJOCTOBEPSIIOIINMI TUYHOCTD;

- TPYIOBYIO KHIKKY U (uWiaH) cBeneHus o TpynoBou nestenbHocTd (CTHA-P wiu CT/-
[1®P), 3a uckitoueHUEM cilydaeB, KOT1a I0TOBOP 3aKII0YAETCs BIIEPBBIE;

- JOKYMEHT, NOATBEPKIAIOLIMNA PETUCTPALMI0O B  CHUCTEME HWHAUBUIYAIBHOIO
(mepcoHu(pUIIMPOBAHHOTO) YUeTa, B TOM YHUCIe B (hOpME IEKTPOHHOTO JJOKYMEHTA;

- JIOKyMEHTBI BOMHCKOTO y4eTa - JJIsi BOCHHOOOS3aHHBIX M JIUII, TIOJUISKAIINX MTPU3BIBY HA
BOCHHYIO CITYXkKOY;

- IOKyMEHT 00 00pa3oBaHuH U (WIH) KBAUTH(DUKAIMHA WU HATWYUH CIICIIHATBHBIX 3HAHUH -
Opyd TIOCTYIUIGHMH Ha paboTy, TpeOyoUIylo CHEIHadbHBIX 3HAHWA WIM CICHUATEHOU
MOATOTOBKY;

- cIIpaBKy, BblAaHHyro opranamu MBJ[ Poccun, o Hanmumm (OTCYTCTBHH) CYAMMOCTH
(unu) akTa yroJIoBHOTO MpecieloBaHus MO0 O MpeKpalieHH YTOJIOBHOIO Mpeciel0BaHus 110
PEeadMIINTUPYIOIIUM OCHOBaHMSAM (IIpU MOCTYIUIEHUM Ha paloTy, K BBIIOJIHEHUIO KOTOPOW B
cooTBeTcTBUM ¢ TpynoBsIM KojiekcoM P® unu nHBIM (enepaabHbIM 3aKOHOM HE JOMYCKAITCS
JaUIa, WMEIOIUME WM MMEBIIME CYIUMOCTb, IOJIBEPraloIludecs WM IOJBEpraBIINecs
YTOJOBHOMY TpecienaoBaHuio) (M. m. 6, 7/ AIMHUHUCTPATUBHOTO DPETJaMEHTa, YTBEPKIEHHOTO
[Tpukazom MBI Poccun ot 27.09.2019 N 660);

- CIpaBKy, BblJaHHYI0 opranamu MBJ[ Poccuu, o ToMm, sIBIII€TCS WM HE SBIISIETCS JULO
HOJBEPrHYTHIM aJMUHUCTPATUBHOMY HaKa3aHHIO 33 MOTPeOJIeHHEe HApKOTHUECKUX CPEACTB MU
NCUXOTPOIIHBIX BELIeCTB 0e3 Ha3HayeHHs Bpaya JUOO0 HOBBIX IMOTEHLHAIBHO ONACHBIX
NICUXOAKTUBHBIX BEILIECTB, - NPU TMOCTYIUIEHUH Ha paboTy, K KOTOPOH B COOTBETCTBUHU C
(denepanbHBIMH 3aKOHAMHM HeE JOMYCKAIOTCS JIMIA, IOJBEPTrHYThIE TAaKOMY HAaKa3aHHUIO 10
OKOHYAHUS CPOKA, B TE€YEHHE KOTOPOIO OHM CUUTAIOTCS] MOJABEPTHYTHIMU aJIMUHUCTPATUBHOMY
HakazaHuio (m. m. 13, 14 AQMUHHCTpAaTUBHOTO perjiameHta, yrBepxkaeHHoro IIpukxazom MBJ]
Poccun ot 02.11.2020 N 746);

- JIOTIOJTHUTENIbHbIE JTOKYMEHTHI - B OTAEIbHBIX CIIy4asX, IPeIyCMOTPEHHBIX TpyaoBbIM
Kogekcom P®, wuHbMH ¢denepasbHBIMH  3akoHamH, yKkazamu IIpesugenra P wu
nocraHoBiieHus MU [IpaBurensctBa PO.

2.3. B otnene xagpoB MBJIOVY «/lercknii cag Ne 281» r.0. Camapa co3znarorcs U XpaHsrces
CJIEAYIOIIME TPYMIbl JOKYMEHTOB, COJEpKalllie NaHHble O pabOTHUKAaX B €AMHUYHOM HIIU
CBOJIHOM BHJIE:

2.3.1. JlokyMeHTBI, coaeprKalre MepcoHaIbHbIC JaHHBIE PAOOTHUKOB:

- KOMIUIEKCHl JIOKYyMEHTOB, COMNPOBOXKIAIOIIME Mporecc oO(OpMIIeHUS TPYIOBBIX
OTHONICHUH MIPU MpHEeMe Ha paboTy, epeBo/ie, yBOJIbHEHHH;
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- KOMIUIEKC MAaTepuajoB IO aHKETUPOBAHUIO, TECTHUPOBAHUIO, IPOBEICHUIO
co0ece0BaHUi C KaHAUIaTOM Ha JOJHKHOCTH;

- IOJJIMHHUKHU U KOIMHU MTPUKA30B (pacnopsKEHUil) 1o Kajapam;

- JUYHBIE JIeNla, TPYAOBBIE KHW)XKH, CBEIEHHUS O TPYAOBOW AEATEIBHOCTH PAOOTHHKOB
(CTA-P);

- JIena, coJieprKale MaTepralbl aTTecTaluii paboTHUKOB;

- Jlena, coJieprKalle MaTepralbl BHYTPEHHUX PacciieIOBaHMUI;

- CIIPaBOYHO-UH(OPMALIMOHHBIN OaHK JaHHBIX MO MEPCOHANY (KapTOTEKH, KypHAJbI);

- TO/JUIMHHUKM ¥ KONUU OTYETHBIX, AHAIUTUYECKUX M CIPABOYHBIX MAaTepUaNOB,
nepeaaBaeMbix pykoBoJcTBY MBJOVY «Jlerckuii cag Ne 281» r.o. Camapa, pyKOBOJIUTEISIM
CTPYKTYPHBIX IIOAPA3ICIICHUI;

- KOIIMM OTYETOB, HANpABISEMBIX B TOCYJapCTBEHHBIE OpraHbl CTaTUCTHKH, HAJIOrOBbIE
MHCIEKIUH, BBILIECTOSIINE OPraHbl YIIPABICHUS U IPYTHe YUPEKICHUS.

2.3.2. JlokyMeHTaI¥s 10 OpraHu3auy paboThl CTPYKTYPHBIX MOpa3AeeHui:

- TIOJIOKEHHUSI O CTPYKTYPHBIX MOJpa3AeICHUIX;

- TOJIKHOCTHBIE MHCTPYKLIUU PAaOOTHHUKOB;

- IIpUKa3bl, pacrnopsbkeHus, ykazanus pykoBojactBa MBJIOVY «Jlerckuii cax Ne 281» r.o.
Camapa;

- JOKYMEHTBl IUIAHHPOBAHHUS, Y4eTa, aHalu3a M OTYETHOCTH IO BONPOCAM KaJpOBOM
paboThL.

3. ObPABOTKA NIEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB

3.1. UcrounukoMm uH(popManuu 000 BCeX MEPCOHAIBHBIX JAHHBIX PAOOTHUKA SIBISAETCS
HEMOCPEeACTBEHHO paboTHUK. Ecnu mepcoHasnbHble AaHHBIE BO3MOXHO MOJYYUTh TOJIBKO Y
TpeTbeil CTOPOHBI, TO PaOOTHUK JOJDKEH OBITh 3apaHee B NMUCbMEHHOW ¢opMme yBeIoMJIeH 00
3TOM M OT HEro JOJKHO OBbITh NOJy4eHO NUChbMEHHOe coryacue. Paboromarens o00s3aH
CcoOOIINTh pPAOOTHUKY O LENSAX, NPEANojaraéMblX HCTOYHMKAX M CHOCO00ax MOJIydyeHus
NEPCOHAIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOUIeKAIINX MOJTyUYEHUIO IEPCOHAIBHBIX JaHHBIX
U TOCJIEJICTBUSAX OTKa3a pabOTHHKA /aTh NMHCbMEHHOE COrlacue Ha WX noiydyeHue. Jlo Havana
00pabOTKM MEePCOHANBHBIX JaHHBIX paboTojarenb 00sf3aH yBEAOMUTh POCKOMHAA30p O CBOEM
HaMEpPEeHHUHU OCYLIECTBIATh UX 00pabOTKYy.

3.2. PabGoronaTens He MMeEET MpaBa IMoOJyyaTb M 00pabaThiBaTh MEPCOHAJIbHBIC IAHHBIE
pabOTHHMKAa O €ro pacoBOW, HAIMOHANBHOW MPUHAMICKHOCTH, TOJIUTHUYECKUX B3IJIAAAX,
PENUTHO3HBIX U QUIOCO(CKUX YOEKIEHHUSIX, COCTOSHUM 3J0pOBbS, MHTUMHOW >KHU3HH, 3a
UCKIIFOUEHHEM  CIIy4aeB, NPeayCMOTpeHHbIX TpynoBeiM kojekcoM PO wu  npyrumu
beneparTbHBIMU 3aKOHAMH.

3.2.1. O6paboTka NepCOHAIBHBIX TaHHBIX, Pa3pELIEHHBIX I PacpOCTPAHEHNUs, U3 YHUCTa
CHEIUAJIbHBIX KaTEeropuil NMEepCOHAJIbHBIX JAaHHBIX, YKa3aHHbIX B 4. 1 cT. 10 ®egepanbHOrO
3akoHa oT 27.07.2006 N 152-®3, nomyckaercsi, eciu COOIIONAIOTCS 3alpeTbl U YCIOBHA,
npexycMoTpeHHsle cT. 10.1 ykazaHHoro 3akoHa.

3.3. PaGoronaTens He MMeeT IpaBa IMoJydyaThb M 00pabaThiBaTh MEpCOHAIbHBIE JTaHHBIC
pabOTHMKAa O €ro 4YWIEHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSX WU €ro MpoQCcoro3HON
NESITEIbHOCTH, 3a MCKIIIOYEHHEM CIIydaeB, IMPEIYyCMOTPEHHBIX TpynoBbIM kojekcoM P® wnim
UHBIMH (eliepanbHbIMU 3aKOHAMH.

3.4. O6paboTKa MEePCOHAbHBIX JTAHHBIX PAa0OOTHUKOB paboTOmaTeNIeM BO3MOXKHA TOJIBKO C
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ux corjacus. VckiioueHne coCTaBIsIOT CiIydyau, IpelyCMOTPEeHHbIE 3aKoHOoAaTenbscTBOM PD (B
YaCTHOCTH, COTjache He TpeOyeTrcs Mpu HAIWYUK OCHOBAaHHMA W COOJIOJCHWH YCIIOBHUH,
nepevrcieHHbix B . m. 2 - 11 4. 1 cr. 6, m. . 2.1 - 10 4. 2 ct. 10, u. 2 cr. 11 ®PeaepanbHoro
3akoHa ot 27.07.2006 N 152-D3).

3.5. Cornacue Ha O00paOOTKy MEPCOHATBHBIX MAHHBIX JIOJDKHO OBITh KOHKPETHBIM,
peIMEeTHBIM, HH(POPMHUPOBAHHBIM, CO3HATEIBHBIM U OJAHO3HAYHBIM (4. 1 cT. 9 degepanbHOroO
3akoHa oT 27.07.2006 N 152-®3). [IucekMeHnHoe coryiacue paboTHUKA HA UX 00pabOTKY ITOKHO
BKJIIOUaTh B ce0s, B YACTHOCTH, CBEJCHMS, YKa3aHHbIE B I1. I1. 1 - 9 4. 4 cT. 9 Ha3BaHHOTO 3aKOHA.

3.5.1. Ecnu npenocrapieHue NepCcOHANbHBIX JaHHBIX U (WIM) MOJIydeHue paboToaarenem
coriacus Ha UX 00pabOTKY SBISIFOTCS 00S3aTeIbHBIMU, OH JIOJDKEH Pa3bsICHUTH PAOOTHUKY
IOPUINYECKHE TIOCIIECTBUS 0TKa3a UX MPEIOCTaBUTh U (MJIN) JaTh corjiacke Ha 00paboTKy.

3.6. IlucebmenHoe cornacue paboTHHKAa Ha 00pabOTKY NEpPCOHANBHBIX JaHHBIX,
pa3pelIeHHbIX ISl paclpocTpaHeHusi, O(GOpMIISIETCSl OTHEIBHO OT JPYrMX COIJIacHil Ha
00paboTKy ero mepcoHanbHBIX NaHHBIX. [Ipu 3TOM cobmoatoTes ycaoBus, MPEAyCMOTPEHHBIE,
B uvactHoctd, cT. 10.1 ®enepambHoro 3akoHa oTt 27.07.2006 N 152-®3. TpebGoBaHus K
COJIEp’KaHUIO corjiacus Ha OO0pabOTKy NEpCOHANBHBIX MHAaHHBIX, Pa3pPEHICHHBIX CYOBEKTOM
MEPCOHANBHBIX JaHHBIX JUISI paclpocTpaHeHus, yTBepxkaeHbl [Ipukaszom PockomHamzopa oT
24.02.2021 N 18.

3.6.1. IlucbmeHHOE coryiacue Ha OOpabOTKY MEPCOHATBHBIX AAHHBIX, Pa3pEHICHHBIX IS
pacnpocTpaHeHusi, PaOOTHHK WPEIOCTaBIseT paboTojaTeNto JIMYHO JUOO B Qopme
AJIEKTPOHHOTO JIOKYMEHTA, TOJIMUCAHHOTO DSJIEKTPOHHOM TMOAMKUCHI0 C HCIOJIH30BAHUEM
nH(pOpMallMOHHOM crcTeMbl PockoMHaa30pa.

3.6.2. PabGoromarens 00s3aH He TO3/[HEE TpeX pabO4YMX JHEH C MOMEHTa MONy4YeHHS
YKa3aHHOTO cOrjlacusi OomyOnukoBaTh WHGOpPMAIUI0 00 YCIOBUSX 00pabOTKH, O HaIU4UU
3aMpeToB W YCJIOBHM Ha 0OpabOTKY HEOTPaHWYEHHBIM KPYTOM JIMIl TEPCOHATBHBIX JAaHHBIX,
pa3pelIeHHBIX A PACIIPOCTPAHEHHUS.

3.6.3. Cormacue Ha 00pabOTKy TEPCOHAIBHBIX JIAHHBIX, pa3pEHICHHBIX A
pacnpocTpaHeHus, IpeKpamaeT CcBOoe JEHCTBHE € MOMEHTa MOCTYIJIEHUS paboTolaTeNo
TpebOBaHMUS.

3.7. Pabotauk MBJIOV «Jletckuii cag Ne 281» r.o. Camapa npencTaBisieT B OT/IeN KaJpoB
JIOCTOBEPHBIE cBesieHus 0 cebe. OTaen KaapoB MPOBEPsET TOCTOBEPHOCTh CBEICHHIA.

3.8. B cootBerctBHM co cT. 86 TK P® B nensx obecnedeHus mpaB U cBOOO YelOBEKa U
rpakaaHuHa paboTojgaTeNlb W €ro MpPeICTaBUTENNU MpH 00pabOTKe MEepPCOHATbHBIX JAHHBIX
paboTHUKA JOKHBI COOII0IaTh, B YACTHOCTH, CIIEAYIOIIME O0IIHe TpeOOBaHUS:

3.8.1. Ilpu onpenenennn oObemMa U CoIepKaHus 00padaThIBAEMBIX TIEPCOHATBHBIX TaHHBIX
paboTHHMKa paboTojaTenh JOJDKEH pyKoBojcTBoBaThes KoHctutynmein P®, Tpynosim
kogekcoMm P® u uHbIMU eepanbHBIMU 3aKOHAMHU.

3.8.2. [Ipu mpuHATHU PEIICHU, 3aTParuBaOIINX WHTEPECHl pabOTHUKA, pabOTOaATENh HE
UMEEeT TMpaBa OCHOBBIBATHCS Ha MEPCOHATBHBIX JAaHHBIX, MONYUYEHHBIX HCKIIOUUTEIHHO B
pe3ynbTaTe uX aBTOMATU3UPOBAHHOW 00paOOTKU WIIH AIEKTPOHHOTO MOIYUEHHSI.

3.8.3. 3amuTa nepcoHANBHBIX JaHHBIX PA0OTHHUKA OT HEMPABOMEPHOI'O UX MCIOJIb30BAHNUS,
yTpaThl o0ecreunBaeTcs padoToAaTeleM 3a CUeT €ro CpelACTB B MOPSIKE, YCTAHOBICHHOM
TpynoBeim kogexkcom P® u uHbiMH ¢enepanbHbIMU 3akoHaMmH. Pabotomarens 00s3aH
B3aMMOJICIICTBOBATh C TOCCUCTEMOW OOHapyXeHHs, TMNpPeAYNpeKICHUS U JIMKBUAALUU
MOCNEACTBUM KOMIBIOTEPHBIX aTak Ha MHQOpMalHoHHbIe pecypchl PD, B yacTHOCTH cO0O0OLIATh
O KOMIIBIOTEPHBIX MHIMJEHTaX, M3-3a KOTOPBIX MPOM30ILIa HElMpaBOMEpHas Iepeaaya
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(mpenocraBieHue, pacpoCTpaHeHHe, JOCTYI) NEPCOHATIBHBIX JAHHBIX.

3.8.4. PaGOTHUKM W HMX TPEICTABUTENM JOJDKHBI OBITH O3HAKOMJICHBI MMOJI PACIHCKY C
nokymentamu MBJIOY «/lerckuii cag Ne 281» r.o. Camapa, ycTaHaBIMBAIOLIMMU IOPSI0K
00paboTKM EPCOHANIBHBIX JAHHBIX, a TAKXKE 00 UX MpaBax v 00sI3aHHOCTSX B 3TOM 00JIacTH.

3.8.5. PabOTHHUKM HE NOJKHBI OTKa3bIBaTbCs OT CBOMX IPaB HAa COXPAHEHHE M 3aLIUTY
TalHBI.

3aKiroyaeMblif ¢ paOOTHUKOM JIOTOBOP HE MOXKET COJAEp’KaTh IOJOXKEHMS, KOTOpbIe
OTPaHMYMBAIOT €ro IpaBa W CBOOOJBI, YCTAHABIMBAIOT Clyd4al OOPaOOTKM MEPCOHAIBHBIX
JTAHHBIX HECOBEPLICHHOJIETHUX (€CIM MHOe HE MPeAyCMOTPEHO 3aKoHojaaTesnbcTBoM PdD), a
TaKXe JIOMYCKAlOT B KAYeCTBE YCIOBUS 3aKIIOUEHHS IOTOBOpa Oe3/1eiicTBIE paOOTHHUKA.

4. HIEPEJJAYA NIEPCOHAJIBHBIX TAHHbIX

4.1. ITpu nepenave nepcoHaNbHbBIX JaHHBIX PAa0OTHUKA paboTOAATENb JOJKEH COOIIOIATh
cileAyronme TpeboBaHus:

4.1.1. He coobmarh mnepcoHalbHbIe JaHHbIE paOOTHUKA TpeTbel CTOpoHE O€3
HNUCbMEHHOTO corjlacus pabOTHHKA, 32 UCKIIOYEHUEM CIIyyaeB, KOTrJa 3TO He0OXOAUMO B LIEJSIX
IPENYNpPEXACHUS YrPO3bl )KU3HU U 3/10pOBbI0 paOOTHHKA, a TAKXKE B CIIy4asiX, YCTAHOBJICHHBIX
TpynoBeim kosiekcoM PO uny nHbIMU erepaabHBIMHU 3aKOHAMHU.

4.1.2. He coobmaTh mepcoHaabHbIC JaHHBIC PAOOTHHKA B KOMMEPYECKUX IEsIX 0e3 ero
nucbMeHHOTO cornacusi. O0paboTKa NepCOHANBHBIX JAHHBIX PAOOTHUKOB B IEISAX MPOIBUKCHUS
TOBApOB, paboT, YCIYT HA PHIHKE ITyTE€M OCYILECTBJIEHHUS MPSIMbIX KOHTAKTOB C MOTEHLUAIBHBIM
HOTpEeOUTENEM C IMOMOIIBIO CPEACTB CBSI3U JIOMYCKAETCS TOJBKO C €ro IMpeiBapUTEIbHOTO
COIJIacHsl.

4.1.3. IlpenynpeauTs UL, MOJYyYUBIIUX MEPCOHAIbHbIE AaHHBIE paOOTHHKA, O TOM, YTO
3TU JlaHHbIE MOTYT OBITh MCHOJB30BAaHbI JIMIIb B ILEJAX, Ui KOTOPBIX OHHM COOOIIEHBI, U
TpeOOBaTh OT ATHUX JIUIL TOATBEPKJIEHUE TOT0, UTO 3TO MpaBUiIo coOtoAeHo. JIuna, noayyusime
NEpPCOHAIbHBIE  JlaHHble  paboTHMKA, O00sf3aHbl  COOJIIOATh  PEKUM  CEKPETHOCTH
(xkoH(UIEeHIMaNbHOCTH). JlaHHOE MpaBWJIO HE PACHpPOCTpaHAETCs Ha OOMEH NepCOHATbHBIMU
JaHHBIMU PaOOTHUKOB B TMOPSAKE, YCTaHOBIEHHOM TpynoBeIM KojekcoM P® u uHbIMH
benepaabHBIMU 3aKOHAMHU.

4.1.4. OcymiecTBIATh Nepeiauy NepCcoHaNbHbBIX JJAHHBIX paOOTHUKOB B npeaenax MBJIOY
«ercknit cax Ne 281» r.o. Camapa B cooTBeTCTBUU ¢ HacTtosmMM [lookeHneM, ¢ KOTOpBIM
pabOTHUKHU JOJKHBI OBITh 03HAKOMJICHBI 110]1 TIOIHCh.

4.1.5. PaspemaTh IOCTYN K TEPCOHAIBHBIM JaHHBIM PAOOTHHUKOB TOJIBKO CHEIUATBHO
YIOJTHOMOYEHHBIM JIMIaM, NPU 3TOM yKa3aHHbIE JIMIA JOJKHBI UMETh MPaBoO MOJIy4aTh TOJIBKO
T€ NIepCOHAJIbHbIE TaHHBIE, KOTOPbIe HEOOXOAUMBI JJIs1 BBIMOJIHEHHS] KOHKPETHOU (PyHKINH.

4.1.6. He 3ampammBaTh HHGOOPMAITHIO O COCTOSIHUH 370POBBs paOOTHHKA, 32 UCKITIOUCHUEM
TEX CBEJIEHHH, KOTOpbIe OTHOCATCS K BONPOCY O BO3MOXHOCTH BBINOJHEHHUS PaOOTHUKOM
TPYAOBOH (DYHKIIHH.

4.1.7. llepenaBaTh NepCOHANbHbIE JaHHBbIC PAOOTHHKA MPEACTABUTENSM pPAaOOTHUKOB B
Hopsijike, yCTaHOBIEHHOM TpynoBbiM kojekcoM P® u uHbIMU (enepanbHbBIMU 3aKOHAMH, U
OTpaHMYMBAThL 3Ty HHGOPMALMIO TOJIBKO TEMU MEPCOHAIbHBIMU JaHHBIMH, KOTOpPbIE
HEOOXOUMBI AJIs BBIIIOJHEHUS YKa3aHHBIMU MIPEJCTABUTENIAMU UX QYHKINU.

4.2. YcraHOBJCHHBIE PAOOTHHKOM 3alpeThl Ha mepenady (Kpome TMpeaoCTaBICHUS
JIOCTYIIa), a TaKkKe Ha 00pabOTKy WM YCIOBUA 0OO0pabOTKH (KpoMe€ IOJY4YEHHUs JOCTYIA)
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NEPCOHAIBHBIX JAaHHBIX, Pa3pEUICHHbIX Ui PACIPOCTPAHEHUs, HE JEHCTBYIOT B CiIydasx
00pabOTKM MEPCOHANBHBIX JaHHBIX B TOCYAAPCTBEHHBIX, OOIIECTBEHHBIX M WHBIX MyOIMYHBIX
MHTEpecax, OIPENEICHHbIX 3aKOHOAaTeIbCTBOM PD.

4.3. TlepcoHanbHbIC JaHHBIE PAOOTHUKOB 00paOATHIBAIOTCS M XPAHITCS B OT/IEIIE KAJAPOB.

4.4. TlepcoHanbHbIE TaHHBIE pAOOTHUKOB MOTYT OBITH MOJIYYEHBI, IPOXOJUTH JaIbHEHIITYIO
00paboTKy U IMepenaBaThcs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCHUTENSX, TaK U B AJIIEKTPOHHOM
BU/JIE (ITOCPECTBOM JIOKAJIbHON KOMITBIOTEPHOI ceTH).

4.5. Ilpu nony4eHuH NMepcoHaIbHBIX JAHHBIX HE OT Pa0OTHHKA (32 UCKIIIOYCHHUEM CIy4acs,
peayCMOTpEeHHBIX 4. 4 cT. 18 denepanpHoro 3akona ot 27.07.2006 N 152-®3) paboTonarens
0 Hayajga OOpabdOTKM TaKWX TEPCOHAIBHBIX MJAHHBIX O00s3aH TPENIOCTaBUTh PAOOTHUKY
CIIEIYIOIIYI0 HH(OPMAIIHIO:

- HauMeHOBaHue ((paMuIHsL, UMsI, OTUYECTBO) U aJIPEC ONEPATOPa WU €T0 MPEACTaBUTEIIS;

- estb 00pabOTKM MEPCOHANBHBIX JaHHBIX U €€ IPABOBOEC OCHOBAHHME;

- IepeueHb MEePCOHAIBHBIX TAHHBIX;

- IpeAToIaraeMbie MOJIb30BaTENH IEPCOHATBHBIX TAHHBIX;

- ycraHoBieHHble DenepanbHbiM 3akoHOM 0T 27.07.2006 N 152-®3 mpaBa cyObekTa
MEePCOHAIBHBIX JTaHHBIX;

- UICTOYHUK I1OJIy4€HHUS [I€PCOHAIbHBIX IaHHBIX.

5. A0CTVYII K HEPCOHAJIBHBIM JTAHHBIM PABOTHUKOB

5.1. IIpaBo nocTtyma K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- pyxkoBoautenb MBJIOVY «/lerckuii cag Ne 281» r.o. Camapa;

- UIHCIIEKTOP IO KaJipam;

- paOOTHUKHU OyXTalTepuu;

- HayaJlbHUK OTJelNla YKOHOMUYecKoi OezomacHocTH (MH(popmainus o GaKTHIECKOM MecTe
MPO’KUBAHUS U KOHTAKTHBIE TeIePOHBI PAOOTHUKOB);

- pabGoTHukH cekperapuarta (uHpopMamus O (AKTHIECKOM MECTe TMPOXKUBAHUA H
KOHTaKTHBIE TeJIe(OHBI pAOOTHUKOB);

- HaYaJIbHUK OTJeJa BHYTPEHHETO KOHTPOIS (JOCTYHm K TMEPCOHAIBHBIM JaHHBIM
pabOTHUKOB B X0/I€ MJIAHOBBIX MTPOBEPOK);

- PYKOBOJAUTEIH CTPYKTYPHBIX MOJpa3AeTeHU 0 HAMPABICHHUIO NESTEIBHOCTH (IOCTYI K
MEPCOHAIBHBIM JIaHHBIM TOJIBKO PAOOTHHKOB CBOETO MOIpa3ieNieHus).

5.2. Pabotank MBJIOY «/lerckuii cag Ne 281» r.0. Camapa, B 4aCTHOCTH, UMEET MPABO:

5.2.1. Tlonydath JOCTyH K CBOMM IEPCOHAJIBHBIM JAaHHBIM M O3HAKOMJIEHHE C HHUMH,
BKJIOUasi MpaBo Ha O€3BO3ME3THOE MOJy4yeHHE KOIMUHU JI00OM 3amucu, coaepxaiied ero
MePCOHANIbHBIE TaHHBIE, 32 UCKITIOYEHUEM CIIy4YaeB, MPEAyCMOTPEHHBIX (efiepanbHbIM 3aKOHOM.

5.2.2. TpeboBate oT paboTojaTesis HCKIIOUEHHUS WJIM HUCHPABIECHUS HEBEPHBIX I
HEMOJHBIX TEPCOHANBHBIX JaHHBIX, a TakXKe JaHHBIX, OOpaOOTaHHBIX C HAPYyIIEHUEM
tpeboBanuit TpynoBoro komekca P® wnm wHoOro ¢enepanpHoro 3akoHa. Ilpum oTkaze
paboTofaTens UCKIIOYUTh WIH UCIIPaBUTH MEPCOHANBHBIC JaHHBIE PAaOOTHHKA OH MMEET MPaBo
3a5BUTh B MHCBMEHHON (opMme paboTomaTeNr0 O CBOEM HECOTJIacHH C COOTBETCTBYIOIIUM
o0ocHOBaHMEM Takoro Hecoryacusi. [lepcoHanbHbIe TaHHBIE OLIEHOYHOTO XapakTepa pabOTHHUK
UMEET MPaBO JIOTIOIHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHUS.

5.2.3. Tlomydath OT paboTojaTeNsi CBEICHHS O HAMMEHOBAHWHM M MECTE HaXOXKICHUS
omieparopa, CBEICHUs O JIMIAx (3a MCKIYECHUEM pPaOOTHUKOB OmepaTropa), KOTOPhIE HMEIOT
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JOCTYM K MEPCOHATBHBIM JIaHHBIM WJIM KOTOPBIM MOTYT OBbITh PACKPBITHI IEPCOHATbHBIC JaHHBIE
Ha OCHOBaHHUH JJOTOBOPA C ONIEPaTOPOM MJIM Ha OCHOBAHUU (pe/IepaIbHOT0 3aKOHA.

5.2.4. TpeboBaTh u3BelUIeHUsT pabOTOAATENIEM BCEX JIMI, KOTOPHIM paHee ObUIN COOOIIEHBI
HEBEpHBbIC MJIM HEIOJHbIE NEPCOHANbHBIE JaHHBIE, 000 BCEX MPOM3BEACHHBIX B HHX
VCKJIIOYEHMSIX, UCTIPABICHUSX WM JOTIOJHEHUSX.

5.2.5. Ilonyyats uHpOpMaIIO O crocobax HCIOMHEHUs paboTomaresieM O00sS3aHHOCTEH,
npeaycMoTpeHHbIX cT. 18.1 @eaepanbHoro 3akoHa ot 27.07.2006 N 152-®3.

5.2.6. TpebGoBarb mpekpatuTh B J0O0e Bpems Imepedady (pacrnpocTpaHEHHE,
MpeIOCTaBlIeHUE, JOCTYIN) IEPCOHATIbHBIX MaHHBIX, PAa3pEUICHHBIX MJIi PaCHpPOCTPaHEHUS.
TpeboBanue opopmisieTcs: B mUcbMeHHOM Bue. OHO JOJDKHO BKIIIOUYATh B c€0s1 (paMHITUIO, UMS,
0T4YecTBO (IIPH HAIMYHMH), KOHTAKTHYI0 MH(popManuio (Homep TenedoHa, aapec 3IEKTPOHHOM
MOYTHI I TIOYTOBBIN a/ipec) pabOTHUKA, a TAKXKe MEePEUCHb ePCOHATBHBIX TaHHBIX, 00paboTKa
KOTOPBIX MOJUIEKUT MPEKPAILIECHUIO.

5.2.7. O6xanoBarh B yIOJIHOMOYEHHBII OpraH Mo 3alluTe MpaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WIA B CyAeOHOM TOpsIKE HEMpaBOMEpHbIC NEHCTBUS WM Oe3neicTBusl paboToaTens
pu 00pabOTKE U 3alUTE €ro NePCOHANBHBIX JaHHbIX.

6. OTBETCTBEHHOCTD 3A HAPYIIEHUE HOPM, PETYJIUPYIOIIUX
OBPABOTKY NHEPCOHAJIBHBIX JTAHHBbIX

6.1. Jluna, BUHOBHBIE B HapyUIEHWU TOJOXKEHHN 3akoHomarensctBa P® B obmactu
MEPCOHANBHBIX JaHHBIX MPU 00paOOTKE MEPCOHATIBHBIX JAaHHBIX PAOOTHHKA, MPHUBJIEKAIOTCS K
JUCUUITIMHAPHOM M MaTepHaJIbHOW OTBETCTBEHHOCTHU B MOPSAKE, YCTAHOBIEHHOM TpylOBBIM
kogekcom P® wu wuHBIMH (enepadbHBIMU 3aKOHAMH, a TaKXKe [MPHUBICKAIOTCS K
aIMUHUCTPATUBHOM, TPa)XTAHCKO-TIPABOBOM WJIM YTrOJOBHOM OTBETCTBEHHOCTH B TOPSAJIKE,
YCTaHOBJIEHHOM (heJiepaTbHbIMU 3aKOHAMHU.

6.2. MopanbHblil Bpes, NPUYMHEHHbI pPaOOTHUKY BCJIEICTBHE HApYILIEHUS €ro Ipas,
HapyIIeHUs TpaBUi 00padOTKHU MEPCOHANBHBIX JAHHBIX, a TaK)Ke HECOOIIOICHHS TPEOOBaHUH K
3alUTe TIEPCOHATBHBIX JIaHHBIX, YCTaHOBIEHHBIX DenepanbHbiM 3akoHOM oT 27.07.2006 N 152-
®3, MmOMIEKUT BO3MEIICHHIO B COOTBETCTBHHM C 3aKoHoAaTeabcTBOM P®d. Bo3Mmemenue
MOPAJILHOTO BpEJa OCYLIECTBISETCS HE3aBUCHMMO OT BO3MEIIEHHS MMYILECTBEHHOIO Bpeaa U
MOHECEHHBIX PA0OTHUKOM YOBITKOB.
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