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1. OBIIME INIJIOKEHUA

1.1. Hacrosimee IlonoxkeHue o nopsike yHUUTOXKEHUs IEPCOHANIBHBIX TaHHBIX B MB/IOY
«erckuit cam Ne 281» r.o. Camapa (mamee mo Ttekcty — I[lonoxeHue) ycTaHaBIMBaeT
NEPUOAUYHOCTh U CIOCOOBI YHHYTOXXEHMSI HOCUTENIEH, COIEpXalllMX [EepPCOHAJIbHbIE IaHHbIE
CYyOBEKTOB MEPCOHAIBHBIX IaHHBIX.

1.2. enpto Hacrosiuero IlonoxxeHus sBisercs oOecredyeHUe 3aluThl MpaB U CBOOOX
BOCITUTAHHUOK/y4Jaluxcsi 1 pabOTHUKOB MpU 00pabOTKe UX MEpCOHAIbHBIX AaHHBIX B MBJIOY
«Jlerckuit cag Ne 281» r.o. Camapa.

1.3. OcHOBHBIE OHATHSL, UCTIOJIb3YeMbIE B [losioxeHnn:

— CyOBEKT NEePCOHATBHBIX JAHHBIX — pAaOOTHUK U (MJIM) MHOE JIUIIO0, K KOTOPOMY OTHOCSTCS
COOTBETCTBYIOILNE IEPCOHANIBHBIE IaHHBIE;

— paboTHHK — (H3MUYECKOE JIMIO, BCTYNHBINEE B TpyAoBbie oTHomeHHs ¢ MBJIOY
«Jlerckuit cag Ne 281» r.o. Camapa,

— MepcoHaIbHbIE JaHHble — HHPOPMaLKs, COXpaHEHHas! B JII0OOM (opmare, OTHOCSILIASICS
K OIIpEJeICHHOMY WJIM ONpe/AeIsieMOMY Ha OCHOBAaHUH TakoW MH(pOpMaLuu (HU3NYECKOMY JIUILY
(cyOBeKTy nepcoHalbHBIX MaHHBIX), KOTOpas camMa IO ce0e WIM B COYETaHUU C JPYroi
undopmanueit, umeromieiics B MBJIOY «Jlerckuit cag Ne 281» r.o. Camapa, Mmo3BoJiser
UACHTU(PULIMPOBATH JIUYHOCTh CYObEKTA IEPCOHATbHBIX JTAHHBIX;

— 00paboTKa MEpPCOHANBHBIX TaHHBIX — JCUCTBHs (ONEpalnuu) C TEePCOHATBLHBIMU
JaHHBIMH, BKJItO4Yasi cOOp, CUCTEMATU3allNI0, HAKOIUIEHUE, XpaHEHUE, YTOUHEHHE (0OHOBJIEHUE,
U3MEHEHHE), UCIOJIb30BaHUE, PACIHPOCTpaHEHHE (B TOM YHMCIE Iepeaady), o0e3IHMYuBaHHE,
OJIOKMpOBaHKE, YHUUTOXKEHHUE IEPCOHANBHBIX JAHHBIX;

— YHUUYTO)KEHHE MEPCOHAIBHBIX JTaHHBIX — JIEHUCTBUS, B PE3YIbTAaTE KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTh  COJIEp)KaHUE  TEPCOHAIBHBIX JAHHBIX B  HMH(OpMAaIMOHHOW  cHcTeMe
NIEPCOHAIBHBIX JAHHBIX WIM B PE3YyJbTaTe KOTOPBIX YHHYTOXAKOTCS MATEPUAIBHBIE HOCUTEIU
MEPCOHAIBHBIX JaHHBIX;

— HOCUTENIM NEPCOHAIbHBIX IaHHBIX — KaK JJIEKTPOHHbIE (IJUCKEThl, KOMIAKT-IAHCKH,
JIEHTHI, (hIIeII-HAKONUTENIU U JIp.), TaK U HEAJIEKTPOHHbIE (OyMasKHbIE) HOCUTENN MEPCOHATBHBIX
JTAaHHBIX.

1.4. Hactosimee Ilonmoxenue paszpaboraHo Ha ocHoBe @DenepaibHOrO 3aKoHa OT
27.07.2006 Ne 149-03 «O6 wunHdpopmanuu, HHGOPMAIMOHHBIX TEXHOJOTHSAX M O 3alIUTe
uHpopmanuny, PenepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHalbHBIX JAHHBIX» U
JPYTMX HOPMaTHUBHBIX MPABOBBIX aKTOB.

2. MIPABIJIA YHUUTOXKXEHHUS HOCUTEJIEN, COIEPXKAIIINX
IHNEPCOHAJIBHBIE JTAHHBIE

2.1. VYHUYTOXEHHE HOCUTENeH, COJepX,alluX TEepCOHANbHbIE TaHHBIE CYOBHEKTOB
MEPCOHANIbHBIX JIaHHBIX, TOJPKHO COOTBETCTBOBATH CIEAYIOIIMM MPABUIIAM:

— OBITh KOH(PUACHIIUATHHBIM, HCKITFOYast BO3MOKHOCTh TIOCTIEAYIOIIETO BOCCTAHOBIICHUS;

— o(QOpMISIThCST FOPUIUYECKH, B YAaCTHOCTH, AaKTOM O BBIICICHUH JOKYMEHTOB,
CoJIepXKaliX TEepCOHATbHbBIE HaHHBIE CYOBEKTOB MEPCOHATBHBIX JAaHHBIX, K YHHUYTOKCHUIO U
akTOM 00 YHHMYTOKEHUU HOCUTENEH, COJAep)KalluX IepCOHaJbHbIe JIaHHbIE CYOBHEKTOB
MEPCOHAIBHBIX JaHHBIX;

— IOJKHO MPOBOJUTHCS KOMHCCHEN N0 YHUUTOKEHUIO MEPCOHATbHBIX JaHHBIX;



— YHUYTOXXCHHME JOJDKHO KacaThCsl TOJNBKO TE€X HOCHUTENIEH, COAEpXKAIIUX IEPCOHAIbHBIC
JTAaHHbIE CYOBEKTOB MEPCOHAIBHBIX JIAaHHBIX, KOTOPBIC MOJJIEKAT YHUYTOKEHHUIO B CBS3U C
UCTEYCHHEM CpOKa XpaHEHUs, JOCTIKCHHEM LEeNH OOpabOTKM YKa3aHHBIX ITEPCOHAIBHBIX
JMAHHBIX JHOO YTpaTod HEOOXOAMMOCTH B MX JOCTIDKEHHM, HE JONYCKas CIYy4alHOTO WIIH
IIPEHAMEPEHHOI0 YHUYTOKEHHUS aKTyaJIbHBIX HOCUTEIICH.

3. MOPSIOK YHUUTOXEHUSI HOCUTEJIEN, COAEPKAIIAX
IHEPCOHAJIBHBIE JTAHHBIE

3.1. IlepcoHanbHbIe JaHHBIE CYOBEKTOB IEPCOHAIBHBIX ITAHHBIX XPAHATCS HE J0JIbIIE, YEM
3TOTO TPEOYIOT LIeH UX 00pabOTKH, U MOJIEKAT YHUUTOKEHHUIO TI0 UICTEYCHNUU CPOKa XPaHEHHS,
JOCTIDKEHUH Liesield 00pabOTKU WK B Cllydae yTpaTbl HEOOXOJMMOCTH B UX JOCTHKCHHH.

3.2. Hocutenu, conepskaliye nepcoHaabHble JaHHbIE CyOBEKTOB MEPCOHAIBHBIX JaHHbIX,
YHUUTOXAKOTCSI B CIELUAIBHO OTBEIECHHOM I 3TUX LEJeH IMOMELEHUH KOMHUCCUEH II0
YHUUTOXXEHUIO TEPCOHAIBHBIX JaHHBIX, YTBEPXKIAEHHOW mpuka3zoMm 3aseayrwomero MBJIOY
«erckuit cax Ne 281» r.o. Camapa (nanee — Komuccus).

3.3. Hocutenu, conepskaliye nepcoHaabHble JaHHbIE CyOBEKTOB MEPCOHANBHBIX JaHHbBIX,
yauuToxkatorca Komuccueilt B cpok, He mnpesblmatouiuii 30 nHell ¢ JaThl UCTEUEHUS CpOKa
XpaHEHHs, TOCTHYKEHUS el 00pabOTKH MEePCOHAIBHBIX JaHHBIX JH0O0 yTpaThl HEOOXOIMMOCTH
B UX JOCTHXKEHUHU.

3.4. Komwmccuss TpOU3BOAUT OTOOP OYMaKHBIX HOCHUTENCH TICPCOHATBHBIX JTaHHBIX,
MOJIEKAIIUX YHUUTOKEHHUIO, C YKa3aHUEM OCHOBAHUM ISl YHUUTOKEHUS.

3.5. Ha Bce oToOpaHHBIE K YHHYTOXXEHHUIO JIOKYMEHTHI COCTAaBIISIETCS aKT O BBIICICHHUU
JIOKYMEHTOB, COJEpXAlllUX TEepPCOHATbHBIE HaHHBIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX, K
YHUUTOXEHUIO.

3.6. B akTax o BBIIENEHUU JOKYMEHTOB, COJAEPIKAIINX MEPCOHANBHBIE TaHHBIE CYOBEKTOB
NEPCOHAIBHBIX JIaHHBIX, K YHUUYTOXKEHHUIO U aKTaX 00 YHHUYTOXEHUH HOCUTENEH, coaepiKallux
NEPCOHAIbHBIE JaHHbIE CYyOBEKTOB MEPCOHAIBHBIX JAHHBIX, UCIIPABIECHUS HE JJOMYCKAIOTCS.

3.7. Komuccus npoBepsieT HaIMYUE BCEX JIOKYMEHTOB, BKIIIOUEHHBIX B aKT O BbIACJICHUU
HOCUTEJICH, CcOo/AepKallluX TIEepCOHAJIbHbIE JAaHHbIE CYOBEKTOB IE€PCOHANbHBIX JIaHHBIX, K
YHUUTOXEHUIO.

3.8. [lo OKOHYaHMM CBEPKHU aKT O BBIJACICHHH JOKYMEHTOB, COJAEPKAIIMUX MEPCOHAIbHbBIE
JaHHbIe CYOBEKTOB MEPCOHATBHBIX JAHHBIX, K YHHUTOKEHHUIO MOAMKICHIBAETCS BCEMHU YICHAMHU
Komuccun u yrBepxaaercsa NIpopeKTOpOM 10 HapaBJIEHUIO.

3.9. Hocutenu, conepikaiiye nepcoHagbHble JaHHbIE CyOBEKTOB MEPCOHANBHBIX JaHHbIX,
OTOOpaHHbIE JJIsi YHUYTOXKEHHS M BKIIIOUYEHHBIE B aKT, mocie npoBepku ux Kommuccueit
NepealoTCsl OTBETCTBEHHOMY 32 YHHUUTOKEHHUE IOKYMEHTOB B IIOMEIIEHHE OT/IeNa KaJIpoB.

3.10. VYHHUYTOXXEHHWE HOCHUTENEH, COJIep)KalluX IMEepCOHAIbHbIE JaHHbIE CYOBEKTOB
MEPCOHANIBHBIX JAHHBIX, IPOU3BOAUTCS MOCIE YTBEPKICHUS aKTa B MPUCYTCTBUU BCEX UJICHOB
Komuccum, KOTOpbple HECYT INEPCOHAIBHYIO OTBETCTBEHHOCTh 3a IPABUIIBHOCTb M IIOJHOTY
YHUUTOXEHUS MEPEUUCICHHBIX B aKT€ HOCUTENECH.

3.11. VHuUYTOXEHUE MEepCOHANbHBIX JAHHBIX, €CJIU 3TO JIOMYCKAETCs MaTepUaJbHbIM
HOCHUTEJIEM, MOXKET MPOU3BOAUTHCS CIOCOOOM, MCKIIIOYAIOIIUM JajibHEeHIIyio 00paboTKy 3THX
NEPCOHAIBHBIX JaHHBIX C COXPAaHEHHEM BO3MOKHOCTH O0OpabOTKM WHBIX JaHHBIX,
3a(UKCHPOBAHHBIX Ha MaTepUaIbHOM HOcHTeNe (YIaleHUE, BBIMAPhIBAHNUE).



3.12. YHUYTOXXEHUE HOCUTENEH, COIEpKAIIUX NEPCOHATBHBIE TaHHBIE, OCYIIECTBIAECTCS B
CIEAYIOLIEM MOPSAJIKE:

— YHUYTOXXCHUE TEPCOHANBHBIX JAHHBIX, COJEPKANIMXCA HAa OYMaKHBIX HOCHUTENSX,
OCYIIECTBIISICTCA TyTEeM M3MEJIbYCHUS Ha MEJKHE YacTH, HWCKIIOYAIONIME BO3MOXKHOCTh
MOCIEAYIOMIETO  BOCCTAHOBJIICHUS ~ WHpOpMaiuu.  VI3MenbueHWEe  OCYIIECTBISCTCS  C
WCIIOJIb30BaHUEM MIpeAepa (YHUYTOXKHUTEIS JOKYMEHTOB), YCTAHOBJICHHOTO B IOMEIICHUU
oT/IeNIa KaJpoB, JUOO JTOKYMEHTHI MepeaaroTcs Ha NepepadoTKy (yTHIIM3AIMI0) OPTaHU3allUsIM,
CcOOMparOIUM BTOPCHIPhE (ITYHKTHI IIPHEMa MaKyJIaTyphbl);

— YHUYTOXXEHUE TIEPCOHAIBHBIX JaHHBIX, COJCPKAIIUXCA Ha MAIIMHOYUTAEMBIX
HOCHTEJISIX, OCYIIECTBIISICTCS TyTeM HAaHECEHHS UM HEYCTPAHUMOTO (PU3HUYECKOTO MOBPEKICHUS,
HCKIIIOYAIOIIEr0 BO3MOXKHOCTh HX HCIIOJIB30BaHHS, a TaKXKe BOCCTAHOBIICHUS JAHHBIX.
BrimeykasanHoe gocturaeTcs myreM JaeopMHpOBaHUS, HAPYIICHHS €IMHON IEJI0CTHOCTU
HOCHTEJIS,

— TMOJUIeXalllue YHUYTOXKEHHIO (ailibl ¢ MEepCOHATbHBIMU JAHHBIMH CYOBEKTOB
MEPCOHANIbHBIX JIaHHBIX, PACIOJIOKEHHBIE HA JKECTKOM JUCKE, YIAISITCA CpeACTBaMU
ONEPALIMOHHON CUCTEMbI KOMIIBIOTEPA C OCIEAYIOLIUM «OYUIIIEHUEM KOP3UHBIY;

— B cllyyae JIOMYCTUMOCTH MOBTOPHOro ucmnoib3oBaHusi Hocutens CD-RW, DVD-RW
MPUMEHSECTCA MPOTpaMMHOE ynajeHue («3aTUpaHue») COIEPKUMOTO JAHCKa IyTeM €ro
(dbopMaTUPOBAHUS C TIOCIICAYIONICH 3aMChI0 HOBOM MH(OPMAIIH HA JaHHBIA HOCHUTEIb.

4. HOPAAOK CAAYU MAKYJIATYPBI

4.1. JIokyMeHTHI 110 UCTEYEHUH CPOKa XpaHEHHS, JOCTHKEHHH Ieneil oOpaboTKu Wi B
ClIy4ae yTpaTbl HEOOXOAMMOCTH B WX JOCTH)KEHUU TMOMAJNEKAT YHHUUTOKEHHUIO IyTeM ClIauu
OpTraHU3aIHsIM, COOMPAIOIUM BTOPCHIPhE (ITYHKTHI TPHEMa MaKyIaTyphl).

4.2. BblgeneHHble JOKYMEHTbI MO aKTy O BBIICJIEHUM JOKYMEHTOB, COAEpKaLIUX
NEPCOHATIBHBIC NAaHHBIC Cy6’BeKTOB NEPCOHANIBHBIX MOAHHBIX, K YHHUYTOXCHHUIO NCPEAAIOTCA K
YHUYTOKCHHIO B YITAKOBAHHOM BUC.

4.3. JIokyMeHThI, MOJyIeKallle BbIBO3Yy, HE JOJDKHBI COJAEpKAaThb Oymary M KapToOH, He
NPUro/IHbIE JUId TepepaboTky; Oymary M KapTOH, IOKPBITHIE MOJMATHIEHOM U JAPYyrUMHU
ITOJIMMEPHBIMU IUIEHKAMU; MaTEPUAJL, BBIICIISIONIUI A10BUTHIE U TOKCUYHBIE BEILIECTBA.

4.4. JIokyMeHTbI, TOJIEKAIINE BBIBO3Y, HE JOJKHBI COJIEPKATh:

— TpAIbE, BEPEBKY, IIMaraT U3 JTyOsTHBIX BOJIOKOH U TIOTUMEPOB;

— METAJUIMYECKHUE U JIEPEBSIHHBIC U3JEUsA, KYCOUKM CTEKJIA U KEPAMHUKH, KAMEHb, YIOJIb,
cimoay, nemwiodan, HeUTyIoua, MOJMMEpPHbIE MaTepuaibl B BHJE W3JENHM (IJICHOK, TpaHyl),
MEHOIJIaCT, MCKYCCTBEHHYIO W HATypaJlbHyI0 KOXY, KJI€eHKy, OuTyM, mapaduH, OCTaTKU
XUMHUYCCKUX U MUHEPAJIBHBIX BEIICCTB U KPACOK;

— BJIQKHOCTh JOKYMEHTOB, MOJJIeXkallias BbIBO3Y, JOHKHA ObITh He Oosiee 10 mpoeHToB.

4.5. Cnaga odopmisercss MpUEMO-CAATOYHBIMU HAKIAJHBIMHU, JaHHBIE KOTOPHIX (narta
clauyd, HOMEp HakKJIaJHOW, BEC CHAAHHOW MAaKyJaTypbl) YKa3bIBAIOTCS B aKT€ O BBIJEICHUU
JIOKYMEHTOB, COJEpXKAIllUX TEepPCOHATbHBIC ITaHHBIE CYOBEKTOB MEPCOHATIBHBIX JaHHBIX, K
YHUUYTOXKEHUIO.

4.6. llorpy3ka © BBIBO3 JIOKYMEHTOB OCYHIECTBIISIIOTCS TIOJ KOHTPOJEM JIWIIA,
OTBETCTBEHHOTO 32 00eCIeYeHNEe COXPAHHOCTH JOKYMEHTOB CTPYKTYPHOTO MOAPAa3/ICICHHUS.



4.7. OToOpaHHBIC K YHUUYTOXKCHHUIO TOKYMEHTHI TIEpeT claueii Ha epepadoTKy B Ka4eCTBE
MaKkyJIaTypbl JIOJDKHBI B 0053aTEIbHOM IOPSAJIKE H3MEIbYAThCA O CTENEHH, HCKIIOYaoLIen
BO3MOKHOCTh ITPOUYTEHUS TEKCTA.

5. HOPAJOK O®OPMJIEHUA JOKYMEHTOB Ob YHUYTOXEHUHU
INEPCOHAJIBHBIX TAHHbIX

5.1. O0 yHUYTOXXEHMH HOCHUTEJICH, COJEp)KAIlUX IepCOHANbHBIC aaHHbIe, Komuccus
COCTaBJIAET M MOJIUCHIBAET aKT 00 YHHUYTOXKEHUM HOCHUTENEH, COAEp)KaIMX IEepPCOHAJIbHBIE
JaHHbIE CYOBEKTOB TEPCOHANBHBIX JaHHBIX, KOTOPBIH yTBepxkmaercs aupexkropom MBJIOY
«erckuit cag Ne 281» r.o. Camapa

5.2. AKT 00 YHHUYTOXXCHHHM HOCHUTEJEH, COAEpIKAIINX MEePCOHATbHBIC TaHHBIE CyOHEKTOB
NEPCOHATBHBIX JaHHBIX, COCTABIISCTCS 110 YCTAHOBJIEHHOW (hopMe.

B akte yka3biBaroTcs:

— JlaTa, MECTO U BpeMsl YHUUTOXKECHHUS;

— IOJKHOCTH, (haMHJIUH, MHUIMAJIB! 4ieHoB Komuccuu;

— BUJ M KOJHMYECTBO YHMUYTOXKAEMBIX HOCHUTENEH, colepKallluX MEepCOHAIbHBIE TaHHbIE
CyOBEKTOB IEPCOHAIBHBIX JTAHHBIX;

— OCHOBAHUE ISl YHUUTOXKEHMUS,;

— CTI0CO0 YHHUYTOKEHUS.

5.3. ®akT YHUYTOXKEHHS] HOCUTENEH, COAEpKAlUX MEPCOHAJIbHBIE JIaHHbIE CYOBEKTOB
NEPCOHANbHBIX JIaHHBIX, (UKCUPYETCS B IKypHaJe ydyeTa JOKYMEHTOB, NEpeJaHHBIX Ha
YHUYTOXKEHUE. J[aHHBI TOKYMEHT SBISETCS JOKYMEHTOM KOH(HIEHIMAIbHOIO XapakTepa U
BMECTE C aKTaMH XPAHUTCS B IOMELIEHUM OTAENa KaJapoB B TeueHue onHoro roxa. Ilo
UCTEUYEHUN CpPOKAa XpaHEHMsI akT O BBIICICHMHM JIOKYMEHTOB, COJEP)KalIUX IEPCOHAIbHBIC
JTaHHblEe CYOBEKTOB MEPCOHAJBbHBIX JAHHBIX, K YHHYTOXKEHUIO M akT 00 YHHUYTOXEHHUU
HOCUTEJIEH, coJepXallluX MEepPCOHAIbHbIE JaHHbIE CYOBEKTOB NEPCOHAIBHBIX JIaHHBIX,
nepenatorcs B apxuB MBJIOVY «Jlerckuii cag Ne 281» r.o. Camapa Ha XpaHEHHE.

6. OTBETCTBEHHOCTb PYKOBOJUTEJIEN CTPYKTYPHBIX
MOJAPA3IEJEHUN

6.1. OTBeTCTBEHHBIM JIMIIOM 3@ OPraHU3ALMI0 XPAHEHHUS JIOKYMEHTOB SBIISETCS
PYKOBOJUTENb CTPYKTYPHOTO NOJpa3jesieHust (MHCIEKTOp MO KajapaM ,[JIaBHBIA Oyxranrep,
Oyxrairep, . MEUIIMHCKAs CECTpa, BOCIIUTATEIIN )

6.2. PykoBOAWTENb CTPYKTYPHOTO TMOJPA3JCICHUS MOXXET OBITh TIPUBIEYCH K
aJMUHHMCTPATUBHONW OTBETCTBEHHOCTH 3a HapyllleHUEe TpeOOBaHMI IO OpPraHu3aluy XpaHEHUs
JIOKYMEHTOB, COZIepKAIllUX MepCOHANbHbIE TaHHBIE.
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