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1.001mme moJ10KeHus

1.1 Hacrosimee Ilonoxkenue pa3paboTaHO B COOTBETCTBUU  C
JEUCTBYIOIIMM TPYIOBBIM 3aKOHOIATENBCTBOM Poccuiickonn dPenepanuu,
Konctutynueit Poccuiickoit  ®epepauun, QeaepanbHbiM  3akoHOM  «O0
nHpopmanu, UHGOPMAIMOHHBIX TEXHOJOTHUSAX W O 3aluTe HHpOpMaIIn,
denepanbHbIM 3aKOHOM «O MEePCOHANBHBIX JAHHBIX).

1.2. JlaHHO€ NOJIO)KEHHE OMpEAENsieT MOHATHs, o0lue TpeOoBaHUS U
NOPSAJIOK MEPCOHATBHOTO y4yeTa B MYHHUIIMIAIBHOM OOJIKETHOM JIOIIKOJIbHOM
oOpa3oBaTelbHOM  yupexAeHUH «JleTckuil caJ mpucMOoTpa U 0310POBICHUS
Ne 281» roponckoro okpyra Camapa (manee — paboOTOaTENb).

2. IlonsiTus U 001IHe TPeOOBAHUS MEPCOHAIBHOIO y4eTa B
yUYpexKIeHU U

2.1. [lepconanbHbIlil y4yeT (06paboTKa MepCcoOHANbHBIX JAHHBIX PAOOTHHUKA)
— moboe aeiicTBue (omepaiusi) WM COBOKYIMHOCTh JCHCTBUM (omeparuii),
COBEpIIAEMBIX C HCIOJIh30BAHMEM aBTOMATH3AIlMM WM 0€3 HCIIOIb30BaHUs
TaKUX CPEACTB C TMEPCOHAIBHBIMHU JaHHBIMH, BKJIIOYas  cOOp, 3aIlucCh,
CUCTEeMaTH3alll0, HAKOIUICHWE, XpaHEHue, yTouHeHue (0OHOBIEHUE,
U3MEHEHHE), W3BJICUYCHHE, UCIOIb30BaHUe, Tepenady (pacripocTpaHEeHue,
NOpeloCTaBlIeHUe, JIOCTyI), oOe3lInYuBaHue, OJOKUPOBaHWE, yHAaJieHue,
YHUUTOXEHHE MePCOHANBHBIX TaHHBIX.

[lepconanbHbie naHHBIE paOOTHUKA — Jt00asgs HH(POpPMAIUs, OTHOCSIIASICS
K TpsSMO WIM KOCBEHHO OMpENEICHHOMY pal0OTHHKY, Heo0xoaumas
paboTomaTento B CBS3M C TPYAOBBIMU OTHOIIEHUSMH C PAOOTHUKOM, B TOM
yuciie ¢haMuausi, UMs, OTYECTBO, TOJ, MECAII, AaTa U MECTO POXKIEHUS, aJipec,
ceMeiHOoe,  COIMaJbHOE, HMYIIECTBEHHOE  TOJOXKEHHEe, Oo0pa3oBaHuE,
npodeccus, T0X0bl, Apyras uHGopMaIHs.

KoHndunennuanbHOCTh TMEPCOHANBHBIX JIAaHHBIX — 00s3aTeIbHOE IS
coOmroieHust paboToAaTENIEM WM WHBIM TOJIYYHBIIMM JOCTYH K MEPCOHAIBHBIM
JaHHBIM ~ paOOTHWUKAa  JUIaM  TpeOOBaHME O  HENOMyCTUMOCTH  HX
pacnpocTpaHeHus 6e3 coraacusi pabOTHUKA WM WHOTO 3aKOHHOTO OCHOBAHM .

2.2. B nemsx oGecrnieyeHus: nmpaB U cBoOOa pabOTHUKA TPH MOJYYCHUH U
00paboTKe TEepCOHATBHBIX JAHHBIX Yy paboTomaTenss MOJDKHBI COOJIOATHCS
cieaymlne odume TpedoBaHus:

2.2.1. OOpaboTKa NEpPCOHANbHBIX MAHHBIX JOJIKHA OCYIIECTBIISITBCS Ha
3aKOHHOM M CITPaBEeAIMBON OCHOBE.

2.2.2. OO0OpaboTKa TMEpCOHAIbHBIX JAHHBIX JOJDKHA OrPaHUYUBATHCS
JNOCTH)KEHUEM 3apaHee OMNpEeACNeHHBIX U 3aKOoHHBIX 1eneil. OO0paboTke
MO/JIeKAT TOJMBKO TEPCOHANBHBIC JaHHBIC, KOTOPHIE OTBEYAIOT IIENISIM WX
oOpaboTtke. OOpaboTka MEpPCOHATBHBIX  JIAaHHBIX  PAOOTHHKA  MOXKET
OCYIIECTBIISTHCS UCKIIOYUTEIHHO B HENIX oOecreueHus] COOTI0ACHNUS 3aKOHOB



U WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COACHCTBUS pabOOTHHKaM B
TPYAOYCTPOUCTBE, O0YYEHUHU U POJBUKEHUH IO CIIyK0e, 0OecrieueHns TNIHON
0e30MmacHOCTU PAaOOTHUKOB, KOHTPOJIS KOJUYECTBA M KAYECTBA BBIMOJIHIEMOM
paboThl U 0OECIEYeHHs] COXPAaHHOCTH UMYIIIECTBA.

He nomyckaetcsi o0paboTka MEpCOHANBHBIX JIAHHBIX, HECOBMECTHUMAs C
HeasiMU cOopa NePCOHATBHBIX JaHHBIX.

2.2.3. Ilpu omnpeneneHun oObemMa M coAep:KaHus 00pabaTbIBa€MbIX
MEPCOHANBHBIX  JAaHHBIX  paboTHUKa  paboTojaTeNnb  PYKOBOACTBYETCS
Koncturynmeit Poccuiickoit ®enepaunu, TpynoBeiM koaexkcoM Poccuiickoi
Oenepauuu, ¢eaepanbHbIM  3aKOHOM  «O  MEepCOHANbHBIX  JIaHHBIXY,
denepanbHbiM 3akoHOM «O0 nHpOpMaIUK, HHOOPMAIIMOHHBIX TEXHOJIOTUSIX U O
3amuTe nHGOpPMAaIMN» U UHBIMU (eJepaibHBIMU 3aKOHAMMU.

OOpabaTbiBaeMbI€ EPCOHANIBHBIE TAHHBIE HE JOJIKHBI ObITh H30BITOUHBIMU
10 OTHOILIEHUIO K 3asBJICHHBIM LEISIM UX 00padOTKH.

2.2.4. Bce mepcoHalbHBIE JIaHHBIE PAaOOTHHKA pabOTONATeNb MOJIydaeT Y
Hero camoro. Ecnu mepcoHanbHble JaHHbIE PaOOTHUKA BO3MOXKHO MOJYYHTh
TOJIBKO Y TPETbel CTOPOHBI, TO PAOOTHUK JOJIKEH ObITh YBEAOMIIEH 00 3TOM HE
MEHee YeM 3a MATh paboyumx JHEH [0 MOMEHTa, Korja paboToaaTesnto
HEOOXOIMMO MOJIYYUTh TAKUE JAHHBIC, U OT paOOTHHUKA JOJIKHO OBITh OJYYEHO
NUCbMEHHOE coriacue. PaboTHUK 00s3yeTcsi MpeJoCTaBUTh CBOE MHUCbMEHHOE
corjacue Ha TOJydyeHHue padoToJaTeleM MEePCOHANBHBIX JaHHBIX PAOOTHHKA Y
TPEThe CTOPOHBI B TEUEHHE MATH PadOYMX JHEW C MOMEHTa MOJy4YeHHUs
yBEJAOMJICHUS OT paboTOaaTENS.

2.2.5. llpenocraBisieMas paOOTHUKOM IIpU IIpreMe Ha paboTy nHbopManus
7o KHA uUMeTh (popmy mokymeHTta. [lepedeHb HOKYMEHTOB, MPEIbSBISIEMBIX
Ipy 3aKJIIOYEHUM TPYJIOBOTO JOTOBOpPA, OroBOpeH crathedr 65 TpynoBoro
konekca Poccuiickon ®epepaumu. [Ipm 3akimrodyeHUr TPYAOBOrO JOrOBOpaA
paboromarens  BOpaBe — MOTpeOOBAaTh  JOTMOJHUTENbHBIE  JIOKYMEHTHI,
npeanycMoTpenHbsle TpynoBeiM Kojekcom Poccuiickor @enepanyu, HWHBIMHA
denepanbHbIMU 3aKOHaMU, ykazamu [Ipesumenta Poccuiickoit ®denepanuu, u
noctanoBieHussMu [IpaButenscTBa Poccuiickoit denepanum.

2.2.6. PabGotomarenr HE uWMeeT TMpaBa TMoJaydaTb uU 00pabaTbiBaTh
MEPCOHANBLHBIE JTAaHHBIE PA0OOTHUKA O €T0 MOJMTUYECKHUX, PETUTHO3HBIX U WHBIX
yOeXKIEHUSAX M YaCTHOW KM3HU. B cilydasx, HEMOCPEICTBEHHO CBSI3aHHBIX C
BOMPOCAMHM TPYAOBBIX OTHOIICHWWA, B COOTBETCTBUM CO CcTaTtbed 24
Konctutymuu Poccuiickoit ®enepanuu paboromarens BIpaBe MOIy4aTh M
00pabaThIBaTh JaHHBIC O YACTHOW KU3HU PAOOTHHKA TOIBKO C €T0 MTUChMEHHOTO
COTJIACHS.

2.2.7. Pabortonmarenb HE HMEET IMpaBa Moay4yaTb M 00pabaThIBaTh
MepCOHaNbHbIE JaHHbIE pa0OTHHUKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX
OOBEMHEHUSAX WM €ro MNpo(COIO3HON NEATEIBHOCTH, 3a HWCKIIOYEHHEM
CJIy4aeB, MPEelyCMOTPEHHBIX PeaepaibHbIM 3aKOHOM.



2.2.8. Ilpy mpuHATUM pPELICHUN, 3aTparuBarOlIMX HWHTEPEChl PabOTHHUKA,
paboromarens HE HMMEET IpaBa OCHOBBIBATHCS Ha MEPCOHAIBHBIX JAHHBIX
paboTHUKA, MOJIy4EHHBIX UCKITIOYUTEITHHO B pe3ynbTaTe ux
aBTOMAaTU3UPOBAHHOW 00paOOTKU MU SJIEKTPOHHOTO MOJYyYEHUS.

2.2.9. 3amurTa nepcoHaNbHbIX JAHHBIX PA0OOTHHKA OT HEMPAaBOMEPHOTO MX
MCIIOJIb30BaHUS WIIM yTPaThl JOJKHA OBITH o0ecrieyeHa paboToaaTesieM 3a CUeT
COOCTBEHHBIX CPEJCTB M B MOPSAJKE, YCTAHOBICHHOM (heJIepaIbHbIM 3aKOHOM.

2.2.10. PaGoTHUKH ¥ MX TIPEACTABUTENIN JAOJKHBI OBITh O3HAKOMJICHBI TO]T
pocnuch C JOKyMEHTaMu paboTojarelis, YCTAaHABIMBAIOIIMMHU MOPSIOK
00pabOTKN TMEepPCOHANBHBIX JaHHBIX pPAOOTHUKOB, a Takke 00 WX TpaBax H
0053aHHOCTSIX B 3TOM 00JIaCTH.

2.2.11. PaGoTHUKM HE JODKHBI OTKa3blBaThCS OT CBOUX IIpaB Ha
COXpaHEHHUE U 3aUIUTy TalHBI.

2.3. Ilepeuenb ciayyaeB, B KOTOPBIX JIOIycKaercs oOpaboTka
NEpPCOHATBHBIX JaHHBIX YCTAaHOBJIEH cTaTheld 6 (QenepanbHoro 3akoHa «O
NEPCOHANBHBIX JIAHHBIX», B TOM YHUCJIE C corjlacusi paboTHHUKA Ha 00pabOTKy ero
NIePCOHANILHBIX JaHHBIX.

[TuceMenHoe coriacue paOOTHHKAa Ha 0OpabOTKYy CBOMX MEPCOHATIBHBIX
JTaHHBIX JOJDKHO BKIIIOYATh B CEOSI:

- (Qamwinio, HuMs, OTYECTBO, aJpec pPabOTHHKA, HOMEpP OCHOBHOTO
JOKYMEHTa, YJOCTOBEPSIOIIEr0 €ro JMYHOCTb, CBEAEHHS O JaTe BbIIayH
yKa3aHHOT'O TOKyMEHTa U BBIJABIIEM €T0 OpraHe;

- HauMMEHOBAaHHWE U ajapec paboTojaTesns, IOJYUYMBIIETO COTJIacue
pabOTHHKA;

- 11eJIb 00PabOTKH EPCOHAIBHBIX JaHHBIX;

- IepeueHb NEPCOHAJIBHBIX JMJAHHBIX, Ha OOpPabOTKYy KOTOpBIX JaeTcs
corjlacue pabOTHHUKA,

- IepeyeHb JEWCTBUH C NEPCOHATBHBIMU JaHHBIMH, Ha COBEpIICHHUE
KOTOPBIX JaeTcsl corjacue, oOlee ONMUCaHME HCIOJIb3yeMbIX paboTojaTesneM
crioco0oB 00pabOTKU MEPCOHATBHBIX TAHHBIX;

- CPOK, B TEUEHHE KOTOpPOrO ACHCTBYET COIJIaCHE, a TAKKE IMOPSAIOK €ro
OT3bIBA;

- MIOJINTUCHh pabOTHHUKA.

Jlis 0O6paboOTKKM MEpCOHANbHBIX JaHHBIX, COJEpPXKAIIUXCS B COTJIACHU
paboOTHUKA, BBIPAKEHHOM B THCBMEHHOW (opme Ha 00paboTKy ero
MEPCOHABHBIX JaHHBIX, JTOTIOJHUTENBHOE COTJIacue He TpedyeTcs.

3. llopsinok XpaHeHHs1, HCIIOJIb30BAHUA U NepeIavyu
NMEePCOHAJIBLHBIX JTAHHBIX PA0OTHHUKOB

3.1. XpaHeHue mEpPCOHANBHBIX JAaHHBIX pPaOOTHUKOB paboToaaresem
JOJKHO OCYIIECTBISAIThCSL B (hopMe, TMO3BOJISIONICH OMPEACIUTh CYOBEKT



MEPCOHAJIBHBIX JTaHHBIX, HE JOJBIIE, YEM 3TOr0 TPEOYIOT LENH UX 00paboTKH,
MIOCJIE YErO OHM MOJIEKAT YHUUTOKEHUIO.

3.1. IlepcoHanbHble AaHHBIE pPAOOTHHUKOB BMECTE C HEOOXOIUMBIMHU
JOKYMEHTAMH, COTJIaCHO TPYJIOBOMY 3aKOHOAATENbCTBY, IMEpPEAalOTCs Ha
XpaHEHHE B OTJAEN KaJpoB paboToiaTelis, a MO OIJiaTe TpyJa B OyXralTepuIo.
[lopsanok  XpaHeHUST M HCIOJNB30BAHUSA YCTAHABIMBAETCS C COOJIIOJECHUEM
TpeboBanuit TpynoBoro konekca Poccuiickoii denepanuu u omnpeaensercs
BHYTPCHHHMH JIOKaJbHBIMH akTamu pabotomatens (IlepedeHb TOKYMEHTOB ¢
yKa3aHHUEM CpPOKOB XpaHeHusi (HOMEHKJaTypa Jein) s OTHaela KaJpos,
OyXraJITepuu U IPYTrux Mopa3ieICHUM.

PaGotomaTenr  oOecrneyumBaeT  XpaHEHUE  IEPBUYHOM  y4eTHOM
JOKYMEHTAIlMK TI0 Y4YeTy TpyJda M €ro OIUIaThl, K KOTOPOH OTHOCSTCS
JOKYMEHTBI 10 y4eTy KaJapoB, TOKYMEHTHI TIO0 YYETYy HCIIOIb30BaHUS pabOyero
BPEMEHHU, U PACUETOB C IMEPCOHAJIOM IO OIjiaTe Tpylaa «YHUUIHUPOBAHHBIE
(GOpMBI TIEPBUYHON YYETHOW JOKYMECHTAIIUU 10 YYETy TPYyJia U €ro OIIaThl» U
MHCTpYKIMS TIO TPUMEHEHUIO W 3alOJTHCHUIO (OpPM IEePBUYHOW YUCTHOU
JOKYMEHTAIIMH TI0 YYETYy TPYJla U €T0 OIIAThI, YTBEP)KICHHBIC TTOCTAHOBIICHUEM
I'ockomcTaTta Poccuu ot 5 ssuBapst 2004 roga Ne 1.

OCHOBHBIM  JIOKYyMEHTOM, COJCp)KAIlMM TEepPCOHAJbHBIE JaHHBIE O
paboTHuUKe siBNsieTcs TpyAoBasi kHikka. [loctanosnenuem [lpaButensctBa PO
ot 16 anpens 2003 roma Ne 225 yrBepxkaeHbl [IpaBuia BeleHUss U XpaHEHUS
TPYIOBBIX KHI)KEK, U3TOTOBIIEHUS OJIAHKOB TPYAOBBIX KHUXKEK M 0OecredeHUs
uMu paboToaTenei.

Kpome Toro, neob6xoaumsie cBeleHHs O PaOOTHUKE (POPMUPYIOTCS IS
npencraBieHuss uX B opranel  [leHcuonHoro QoHma anA  BeaeHUs
UHAUBUAYATHLHOTO (MEPCOHU(PUIIMPOBAHHOIO) yUYeTa B CUCTEME 0053aTebHOTO
MIEHCUOHHOTO CTPaXOBAHMSI.

3.2. Tlepemaua mepcoHaNBHBIX JaHHBIX pabOTHUKA Yy paboTomarens
OCYIIECTBIISICTCS TIPU COOJIIOICHUH CIISAYIONTUX TPeOOBaHMIA:

3.2.1. PaGoTonarens HEe UMEET IpaBa:

- coo0mare MepcoHANbHBIE JaHHbIE Pa0OTHHUKA TPEThEW CTOpOHE Oe3
MMCBMEHHOTO coryacusi pa0OTHHMKA, 32 HUCKIIOYEHHWEM CIIy4aeB, KOTrJa 3TO
HEO0OXOIUMO B TEJSIX MPEIYIPEKACHUS YTPO3bl KU3HU U 30POBbIO PaOOTHHUKA,
a TaKXKe B CIIy4asiX, YCTAHOBJICHHBIX (efepalibHbIM 3aKOHOM;

- coo0mmaTh MepCcoHaIbHBIC JTAaHHbIE pPAa0OTHHKA B KOMMEPYECKUX IIENISIX
0€e3 ero MMCbMEHHOTO COTJIACHsl;

- 3ampaluBaTh HHPOPMAIMIO O COCTOSSHUM 3J0pOBbsi PaOOTHHKA, 3a
HCKIIFOUEHUEM TE€X CBEJEHUM, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJTHEHUS PAOOTHUKOM TPYIOBOH () YHKIIHH.

3.2.2. PaboropaTtenb OCYHIECTBISAET Mepenadyy MNEPCOHAIBHBIX JaHHBIX
paboTHUKA B TIpe/esiax CBOETO YUPEXKIACHHUS B COOTBETCTBUU C JIOKATHHBIMHU
HOPMATUBHBIMH aKTaMH YUYPEKICHHUS, C KOTOPHIM DPAOOTHUK IOJKEH OBITH
O3HAKOMJIEH MOJ{ POCIIHUCh.



3.2.3. PabGoronmarens paspemiaeT JOCTYNl K IEPCOHAJbHBIM JIaHHBIM
paOOTHUKOB TOJIBKO CHELHAIBbHO YINOJIHOMOYEHHBIM JIMLAM, HpPU 3TOM
YKa3aHHbBIE JINLA JOJDKHBI MMETh IIPABO IOJYyYaTh T€ MEPCOHAIBHBIC JTAHHBIC
pabOTHUKA, KOTOPbIE HEOOXOIUMBI JJI BHIIOTHEHHS] KOHKPETHBIX () YHKIIUMA.

3.2.4. PaboTonarenb MOXET MepeaTh MEpCOHAIbHBIE JTaHHbIE paOOTHHKA
MIPEICTaBUTENSAM PaOOTHUKOB B MOPAJIKE, YCTAHOBIEHHOM TpyAOBBIM KOJIEKCOM
Poccuiickoit ®enepanuu, ¥ OTrpaHUUYUTH 3Ty HHPOPMALMIO TOJBKO TEMU
MEPCOHATLHBIMU JaHHBIMU PA0OTHHUKA, KOTOPbIE HEOOXOAUMBI ISl BBIIIOJIHEHUS
yKa3aHHBIMU MPEACTABUTENAMH UX (QYHKIIHM.

3.2.5. PaGortonmarenr o00si3aH  NpeAyNpeAuTh JHI, OJYyYarolInX
nepcoHajbHble JaHHblE pPaOOTHHKA, O TOM, 4YTO OSTU JaHHbIE MOTYT OBITH
UCIOJIb30BaHbI JIMIIb B LENSX, AJI1 KOTOPBIX OHU COOOIIAI0TCS, U TpeOOBaTh OT
ATUX JIMI TOATBEPXKACHHUS TOro, 4YTO H3TO MpaBujio coOmogeHo. Jluna,
MOJIyYalolllke NepCOHaIbHbIE JTaHHbIE paOOTHHUKA, 00513aHbI COOJIIOIaTh PEKUM
CEKpPETHOCTH (KOH(UICHIIMATEHOCTH).

3.3. Cornacusi paboTHMKAa Ha 0O0PabOTKY €ro MepcoHAIbHBIX JaHHBIX HE
TpeOyeTcs B CAEAYIOUIUX CITydasiX:

- 00paboTKa MEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCS Ha OCHOBAaHUU
denepanbHOTO 3aKOHA, YCTAHABJIMBAIOLIETO €€ 1€b, YCJIOBHUS MOJYYEHUS
NEPCOHAIBHBIX TAHHBIX U KPYT JIMI], IEPCOHAJIbHBIE TAHHBIE KOTOPBIX MOJJIEKAT
o0paboTKe, a TakXkKe OIpeAeNsIONero MoJIHOMOuYUsa paboromatens (mpu
paccieOBaHUA HECUYACTHOTO Ciydyas Ha IPOU3BOACTBE B cOOTBETCTBHH ¢ TK
P®, npu ynnare Hasnoros B coorBeTcTBUM ¢ HK PO, nepenaya B oprans [IOP u
ap.)

- 00paboTKa NePCOHATBHBIX JAHHBIX OCYIIECTBIISIETCS B IIEJISIX UCTIOTHEHHS
TPYZOBOTO JIOTOBOPA, 3aKIFOUYEHHOTO MEXAYy paOOTHUKOM U paboToaresiem;

- 00paboTKa TMEpPCOHANBHBIX  JaHHBIX  OCYIIECTBIISIETCS JUISL
CTAaTHCTHYECKUX WJIM HWHBIX HAYYHBIX LIeJied MpU YCIOBUU 005S3aTEIBHOTO
00€e3JIMYNBaHNUs TEPCOHAIIBHBIX JIAHHBIX;

- 0o0paboTKa TepCOHAIBHBIX JTAHHBIX HEOOXOIWMA IS 3allUThl KU3HH,
3M0pPOBbSl WM MHBIX JKMU3HEHHO Ba)XKHBIX MHTEPECOB pabOTHUKA, €CIH
MOJTyYeHHUE COrylacusi pabOTHUKA HEBO3MOXKHO.

4. 'apanTun pabOTHUKAM M 3aIUTA UX NEPCOHAIBHBIX JAHHBIX,
XPaHSIIUXCHA B YUPeEKIeHUN

4.1. PaGOTHHKHM UMEIOT TIPABO HA JJOCTYI K CBOMM MEPCOHAILHBIM JTaHHBIM.

4.1.1. PaboTHUK MMeEET MPaBO Ha MOJIyYeHUE CBEICHUI O paboTonareie, o
MECTE €ro HaxOXJCHHWS, O HaIu4Yuu y paboTomarensi €ro MepCOHATbHBIX
JAHHBIX, O3HAKOMJIEHHWE C TIEPCOHAIBHBIMU JaHHBIMHU, 33 HUCKIIOYEHUEM
CIy4yaeB, MPEIyCMOTPEHHBIX ¢eaepanbHbiM 3akoHOM «O MepCOHANbHBIX
NaHHbIX». PaboTHHK BIpaBe TpeOOBaTh OT paboTonaTelsiss YTOYHEHHUS CBOUX
MEPCOHANBHBIX JAHHBIX, UX OJIOKUPOBAHHE WJIM YHUYTOKEHHE B Cllydae, e€clid



MepCcoHaIbHbIE JTaHHbIC SIBJISTIOTCS HETOJHBIMH, yCTapeBIIUMU,
HEJIOCTOBEPHBIMU, HE3AKOHHO MOJYYCHHBIMU WA HE SBIISIOTCS HEOOXOIUMBIMU
JUISL 3asBJICHHOM 1ienu 00pabOTKH, a TakXe MPUHUMATh MPEAYyCMOTPEHHbIE
3aKOHOM MEpHI MO 3alIUTE CBOUX MPAB.

PaGoTHuk BmpaBe TpeboBaTh OT paboTomaTeNss W3BEIICHUS BCEX JIUII,
KOTOPBIM paHee ObLIM COOOIICHB HEBEPHBIC WM HEMOJHBIC MEePCOHATIbHbBIC
JaHHble pabOTHHKA, 000 BCEX MPOU3BEICHHBIX B HHUX HCKIIOUYCHHUSX,
WCTIPABIICHUSIX WIIN JTOTIOJTHEHUSIX.

4.1.2. CpeneHuss O HaJWYUU TIEPCOHAIBHBIX JIAHHBIX JOJKHBI OBIThH
PEeI0CTaBICHBl pa0OTHUKY paboToAaTesieM B JOCTYMHOW ¢opMe U B HUX HE
JIOJDKHBI COJIEPKAThCS IEPCOHANIBHBIC IAHHBIC IPYTUX PAOOTHHUKOB.

4.1.3. JlocTym K CBOMM TNI€PCOHAIBHBIM JAHHBIM TMIPEJAOCTABIISIETCS
pabOTHUKY WM €ro 3aKOHHOMY TIPEJCTABUTENI0 TIpU oOOpalieHuu K
paboToaarento MO0 TPHU MOJYYCHUH paboTojaresieM 3ampoca pabOTHUKA HIIH
€ro 3aKOHHOTO TMPEJCTABUTEIIA. 3ampocC JOKEH ObITh B MUCbMEHHOU (Gopme U
CoJiep’KaTb HOMEpP OCHOBHOTO JOKYMEHTa, YAOCTOBEPSIONIEr0 JIUYHOCTh
pabOTHUKA WJIM €ro 3aKOHHOTO TMPEJICTABUTENs, CBEJCHHUS O JaTe€ BBIIAYM
YKa3aHHOTO JOKYMEHTa M BBIJIaBIIEM €ro OpraHe M COOCTBEHHOPYYHYIO
MOJAMKUCH paOOTHUKA WM €r0 3aKOHHOTO MPEACTaBUTENSA. 3alpoC MOXKET OBbITh
HanpaBJIeH B DJEKTPOHHOW ¢(opMe U TMOJNUCAH DJIECKTPOHHOU IMGPOBOI
MOJIMKCHIO B COOTBETCTBUHM C 3aKOHOJ1aTeIbCcTBOM Poccuiickoit denepanuu.

PaGotonaTens 00s13aH NpeOCTaBUTh MEPCOHANbHBIE JaHHbIE PAOOTHUKY
WIK €ro 3aKOHHOMY NPEJICTABUTENI0 B TEUEHHUE JNECITH pabouyuXx HEW C JaThl
NOJIyYeHHUs 3ampoca.

B cnydae oTkaza B mpefocTaBlieHWH PAOOTHUKY WM €ro 3aKOHHOMY
NPEICTaBUTENI0 TEPCOHANBHBIX JIAHHBIX paboTodaTelb JODKEH  JaTh
MOTHUBHUPOBAHHBIA OTBET B CPOK, HE MIPEBHIMIAIOIINN CEMU pabOduX JTHEH cO THS
oOpalieHus WK ¢ JaThl TOJIYYSHUS 3aIpoca.

4.1.4. PabGoTHHK wuMeeT MpaBO Ha OOXKAJIOBaAaHWE B CyA JIFOOBIX
HEMPaBOMEPHBIX JEeHCTBUI WM Oe3aeiicTBus paboTomatens nmpu oOpaboTKe H
3alliTe €ro MEePCOHANBHBIX JAHHBIX, B TOM YHCIIE Ha BO3MEIICHUE YOBITKOB U
(W1M) KOMIIEHCAILMIO0 MOPAJIIBHOTO Bpea.

4.2. JlocTym K MepCOHATBHBIM JAHHBIM pa0OTHUKA UMEIOT:

3aBEAYIOIINH;

3aMEeCTUTENb 3aBEAYIOLIETO;

paboTHUKH OyXTalTepUu;

JEJIONPOU3BOIUTEND;

WHCIIEKTOP MO KaapaMm (pabOTHUK Ha KOTOPOTO BO3JIOKEHBI 00S3aHHOCTH

10 BEJICHUIO KaJPOBOTO JICJIOMPOU3BOICTRA);

npecenaTeNlb M YiCHbl BBIOOPHOTO OpraHa MEepPBUYHONW MPOGCOIO3HOM
OpraHu3aluy B clly4ae paCCMOTPEHUS TPYIOBOTO CIopa

YJIeHbl KOMUCCHUU 10 PACIPEACICHUIO0 CTUMYIUPYIOUIUX BbIILIAT.



4.3. Paboromarenp Ha3HA4YaeT JMIO, OTBETCTBEHHOE 3a OPraHU3aLIUIO
00pabOTKU MEePCOHATBHBIX TaHHBIX.

4.4. JIuo OTBETCTBEHHOE 3a OpraHu3alui0 00pabOTKHA MEPCOHATBHBIX
JAaHHBIX pPaOOTHUKOB, TNOJy4YaeT YKa3aHUs OT MCIOJIHUTEIBHOIO OpraHa
YUPEXKICHUS U TIOJOTYETHO EMY.

4.5. Jluno, OTBETCTBEHHOE 3a OpraHU3alri0 O00padOTKH MEPCOHAIBHBIX
TAHHBIX 00s13aHO:

OCYIIECTBJIATh BHYTPEHHUH KOHTPOJb 3a COONIOJCHHEM pabOTHUKAMH,
00pabaTbIBAIOIIMMK  TIEPCOHAJIbHBIE JaHHbIE W JPYTUMHU  paOOTHUKAMU
yUpeXKIeHHsI 3aKoHoAaTelbcTBa Poccuiickoil depepanvd O MEPCOHATBHBIX
JAHHBIX, B TOM YHUCJIE TPEOOBAHM K 3allIUTE NEPCOHATBHBIX JaHHBIX;

JOBOJUTh JI0 CBeIEHHUS pPAOOTHUKOB TMOJOKEHUS 3aKOHOAATEIbCTBA
Poccuiickot ®enepaun 0 MNEPCOHAIBHBIX JAHHBIX, JIOKAIBHBIX aKTOB IO
BompocaM 00pabOTKM TEepCOHANBHBIX JIaHHBIX, TpeOOBaHUN K 3allIuTe
NIePCOHANILHBIX JaHHBIX;

OpraHu30BaTh MpHEM M 00pabOTKy OOpalleHUi W 3ampocoB PaOOTHUKOB
WIM WX TMpeacTaBUTeNed M (MiM) OCYUIECTBISATH KOHTPOJb 3a IPUEMOM U
00paboTKOM TakKX OOpAIICHHUI U 3aIPOCOB.

5. 3akiaounTe/bHbIE MOJI0KEHUS

5.1. B coorBercTBHM ¢ HacTodmuM llojlokeHMeM IMIla, BHHOBHBIE B
HapyIIEeHWH HOPM, PETYJHUPYIOMUX ToydeHue, oOpaboTKy | 3alluTy
MEPCOHAIIBHBIX JTAaHHBIX paboTHUKA, HECYT JTUCIUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPAXKIAHCKYIO, YTOJIOBHYIO WA UHYIO, IPETYCMOTPEHHYIO
3aKOHOAATEILCTBOM Poccuiickon denepanuu OTBETCTBEHHOCTD.
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